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T.1.043 DDMG Government Department Appointment Notification Letter
<Insert Name>
<Insert Position>
<Insert Department>
<Insert Address 1>
<Insert Address 2>

Dear <<department representative>>
District Disaster Management Groups (DDMGs) play an important part in providing coordinated state government support and resources to disaster-stricken communities.  The <insert designated position title> has been nominated to be a member of the <insert name of DDMG> DDMG.

I wish to inform you that after consideration, and in accordance with section 24 of the Disaster Management Act 2003 and section 5 of the Disaster Management Regulation 2014, I have appointed you in your capacity as the <insert designated position title> to represent <insert department name> as the departmental representative on the <insert name of DDMG> DDMG.  In this role you will be expected to commit departmental resources for disaster management purposes in accordance with our jurisdictional responsibilities and/or as determined by our functional plan, following a risk based analysis, with the full authority and responsibility of the department.
The primary functions of the DDMG are to:

· Ensure the disaster management and disaster operations in the disaster district are consistent with the SDMGs Disaster Management Strategic Policy Framework. 

· Develop effective disaster management for the district, including a district disaster management plan, and to regularly review and assess disaster management arrangements. 

· Ensure the community is aware of ways of mitigating the adverse effects of an event, and preparing for, responding to and recovering from a disaster.

I would ask that you please contact and introduce yourself to <insert given name and surname>, District Disaster Coordinator on telephone (07) <Insert contact number>, who will organise an induction to the <insert name of DDMG> DDMG.  You will also be required to provide your contact details to the DDMG for the purposes of disaster management.

Should you require any further information please contact <insert name of DDMG> on telephone number (07) <Insert contact number>.

Yours sincerely

<insert signature block>
Departmental CEO
Last Updated: 04 June 2018
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