[INSERT LOCAL GOVERNMENT LETTERHEAD/LOGO]

T.1.058 LDMG Progressive Record of Attendance Template
<Insert Local Government Area> Local Disaster Management Group

Progressive Record of Attendance

<Insert year> – <Insert year>
Instructions:

1. Insert month and year when meetings were held for the relevant reporting period.

2. List Local District Management Group members and advisors agency names.

3. Place a tick in the columns next to the agency, under the meetings the representative attended.

	Agency
	Date
	Date
	Date
	Date
	Date
	Date

	Chairperson
	     
	     
	     
	     
	     
	     

	Deputy Chairperson 
	     
	     
	     
	     
	     
	     

	Local Disaster Coordinator
	     
	     
	     
	     
	     
	     

	<Insert Local Govt. Name>
	     
	     
	     
	     
	     
	     

	<Insert Local Govt. Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Organisation Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	Quorum Achieved? (Yes/No)
	     
	     
	     
	     
	     
	     


Last Updated: 19 January 2018

