[image: image1.jpg]Queensland
Government






T.1.045 DDMG Local Government Appointment Notification Letter
<Insert Date>
	Commissioner
Queensland Fire and Emergency Services
GPO Box 1425

BRISBANE   QLD   4001
	or
	<Insert Name>
Chairperson/District Disaster Coordinator

<Insert Name> DDMG
<Address 1>
<Address 2>
<SUBURB   QLD   POSTCODE>



Dear      
As you are aware, section 24(6) of the Disaster Management Act 2003 requires local governments or combined local governments to inform the Commissioner, Queensland Fire and Emergency Services and the Chairperson of the District Disaster Management Group (DDMG) of the local government appointment to the DDMG.

The <Insert Local Government Name> local government / or combined local governments have appointed <Insert designated position title and incumbent name> in accordance with the Disaster Management Act 2003, section 24(1) to the <Insert DDMG Name> DDMG.

<Insert Incumbent’s Name> has been informed that personal contact information has been collected in accordance with the Information Privacy Act 2009 for the purposes of disaster management. The contact details for <Insert Incumbent’s Name> are:

	Telephone:
	     

	Mobile:
	     

	Email:
	     

	Postal Address:
	     

	Fax:
	     


Should you require any further information, please contact <Insert Contact Name> on telephone number (07) <Insert Contact Number>.

Yours sincerely

<Sign>
Local Government CEO

Date: __ / __ / ____
Last Updated: 19 January 2018
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