[INSERT LOCAL GOVERNMENT LETTERHEAD/LOGO]

T.1.034 Notice of Appointment of LDMG Member LDMG Template
<Insert Appointee Name and Address>
In accordance with section 33 of the Disaster Management Act 2003 I hereby appoint you as a member of the <Insert Local Government Area> Local Disaster Management Group (LDMG).

I am satisfied that you have the necessary experience or expertise to perform the functions of a member of a Local Disaster Management Group in accordance with section 30 of  the Disaster Management Act 2003. 
As a member your personal contact information is required to be collected in accordance with the Information Privacy Act 2009 for the purposes of disaster management.  Please ensure that you complete the attached ‘Member Contact Details Collection Form’ and return the signed form to <Insert Name and Address> as soon as possible. 
Should you require any further information, please contact <Insert Contact> on telephone number <Insert Contact Details>
Yours sincerely

<Insert Title and Name>
<Insert Executive Position> (Mayor, CEO or other representative of the local government) 
<Insert Local Government> 
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