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T.1.074 DDMG Meeting Brief Template

Meeting Brief Template

<Insert Meeting Name> District Disaster Management Group Briefing Paper
Reference No: <<Insert Number>>
	Meeting Date:
	     

	Agenda Title:
	     

	
	


Background 

·      
Current Issues

·      
Recommendation/s

·      
Contact Officer
	Name:
	

	Position:
	

	Agency:
	

	Telephone:
	

	Email:
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