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T.1.075 DDMG Meeting Attendance Sheet Template

<Insert DDMG Name> District Disaster Management Group Meeting – <Insert Date>
Record of Attendance:      
Quorum = <Insert quorum number> appointed members

	
	Agency
	Name
	Agency Abbreviation

	Members
	<insert position>,<insert Agency name>
Chairperson/DDC
	     
	     

	
	<insert position>,<insert Agency name>
Deputy Chairperson
	     
	     

	
	<insert position>,<insert Agency name> 

Executive Officer
	     
	     

	
	<insert position>,<insert Local Govt. name>
	     
	     

	
	<insert position>,<insert Local Govt. name>
	     
	     

	
	<insert position>,<insert Department name>
	     
	     

	
	<insert position>,<insert Department name>
	     
	     

	
	<insert position>,<insert Department name>
	     
	     

	
	<insert position>,<insert Department name>
	     
	     

	
	<insert position>,<insert Department name>
	     
	     

	
	<insert position>,<insert Agency name>
	     
	     

	
	<insert position>,<insert Agency name>
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	Member Apologies
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	Other attendees
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


Last Updated: 22 October 2019

[image: image1.jpg]