[INSERT LOCAL GOVERNMENT LETTERHEAD/LOGO]

T.1.056 LDMG Meeting Attendance Sheet Template
<Insert Local Government Area> Local Disaster Management Group Meeting

<Insert Date and Meeting Location>
Record of Attendance:      
Quorum = <Insert Number> appointed members

	
	Organisation
	Name

	Members
	<insert position>,<insert Local Govt. name>
Chairperson
	     

	
	<insert position>,<insert Local Govt. name>
Deputy Chairperson
	     

	
	<insert position>,<insert Local Govt. name>
Local Disaster Coordinator
	     

	
	<insert position>,<insert Local Govt. name>
	     

	
	<insert position>,<insert Local Govt. name>
	     

	
	<insert position>,<insert Department name>
	     

	
	<insert position>,<insert Department name>
	     

	
	<insert position>,<insert Department name>
	     

	
	<insert position>,<insert Organisation name>
	     

	
	<insert position>,<insert Organisation name>
	     

	
	     
	     

	
	     
	     

	Apologies
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	Other attendees
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