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T.1.076 DDMG Progressive Meeting Attendance Sheet
Attendance at <Insert Year> – <Insert Year> 

(Insert DDMG Name) District Disaster Management Group Meetings

Instructions:

1. Insert month and year when meetings were held for the relevant reporting period.

2. List District Disaster Management Group (DDMG) members and advisors agency names.

3. Place a tick in the columns next to the agency, under the meetings the representative attended.

DDMG Members

Quorum = <Insert Quorum Number> appointed members
	Agency
	Date
	Date
	Date
	Date
	Date
	Date

	Chairperson/District Disaster Coordinator

<Insert Agency name>
	     
	     
	     
	     
	     
	     

	Deputy Chairperson 

<Insert Agency name>
	     
	     
	     
	     
	     
	     

	Executive Officer 

<Insert Agency name>
	     
	     
	     
	     
	     
	     

	<Insert Local Govt. Name>
	     
	     
	     
	     
	     
	     

	<Insert Local Govt. Name>
	     
	     
	     
	     
	     
	     

	Qld Ambulance Service
	     
	     
	     
	     
	     
	     

	Qld Fire and Emergency Services
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Department Name>
	     
	     
	     
	     
	     
	     

	<Insert Other Agency Name>
	     
	     
	     
	     
	     
	     

	<Insert Other Agency Name>
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	Quorum Achieved? (Yes/No)
	     
	     
	     
	     
	     
	     


Last Updated: 19 January 2018

[image: image1.jpg]