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T.1.079 DDMG Agenda Template

<<Insert DDMG Name>> District Disaster Management Group Agenda

Date: 
<Insert Meeting Date>
Time: 
<Insert Meeting Start Time>
Venue:
<Insert Meeting Location>
	
	Welcome and apologies
	Chair

	1
	Minutes, Resolution Statement and business arising from previous meeting
	Chair

	2
	<Insert Presentation / Training>
	<Insert Agency conducting>

	3
	<Insert Agenda Item>
	<Insert the name of the Agency that is raising the agenda item>

	4
	<Insert Agenda Item>
	<Insert the name of the Agency that is raising the agenda item>

	5
	Agency Reports (by exception)
	Chair

	6
	Inward / Outward Correspondence
	Chair

	7
	     
	     

	8
	Other Business
	Chair

	9
	Next Meeting
	Chair

	
	Meeting Closed
	Chair

	Items for Noting – Progress Updates

	A
	<Insert title of item for noting>
	<Insert the name of the Agency that is raising the agenda item>

	B
	<Insert title of item for noting>
	<Insert the name of the Agency that is raising the agenda item>

	C
	     
	     

	D
	     
	     

	E
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